
 
 

Capitol Riverfront Business Improvement District 
Employee Job Description 

June 6, 2019 
 
Job Title: 
Parks Manager – Capitol Riverfront Parks 

Reports To: 
Vice President of Parks and Public Realm 

 
Salary Range: Commensurate with skills and experience. 
 
Job Description: 
The Parks Manager is responsible for the overall maintenance and management of systems in 
Yards Park and Canal Park including: 

 Fountains, canal basin, the pump room, and chlorine levels of the water 

 Electrical systems, power, and lighting in the park 

 Supervises park staff, seasonal staff, as well as contractors in the park 

 Directing and inspecting work performed by park maintenance staff, landscaping 
company, security and other vendors 

 Ensuring safe and successful load in/out and production of events that have rented 
space in the park on weekends and during the work week. 

 
The Parks Manager works collaboratively with the Capitol Riverfront BID Staff, Clean Team 
members, and security personnel to achieve the maintenance and operation goals for the 
Capitol Riverfront parks. The Manager must also provide a high level of customer service to 
park patrons as well as groups that have rented out sections of a park. The Manager is 
responsible for maintenance and management of all aspects of both parks in order to provide a 
safe and enjoyable community gathering place and recreational opportunities to the public. 
This is a “Hands On” position with substantial time spent in the parks and around their 
mechanical systems. This position does come into contact with aquatic maintenance chemicals. 
 
Responsibilities & Duties: 
The Park Manager’s responsibilities and duties shall include but not be limited to the following 
activities: 

 Oversee and manage all park systems including water features, fountains, canal basin, 
and the pump room; landscape features, lawns, planting materials and irrigation 
systems; the boardwalk and park hardscape elements/walkways; lighting systems in the 
park; the electrical vault that supplies power to the park; and all benches, railings, 
signage, and hand rails. 

 Manage the parks’ Clean Team members and have them implement the park 
maintenance schedule on a daily and weekly basis. 



 Interface with and manage all contract services in the park relating to systems in the 
park, i.e., landscape maintenance, lighting, water features, etc. 

 Interface with and supervise the security teams in each park and similar vendors during 
events in the park. 

 When needed, be on site in the park to oversee event load-in and load out, assist clients 
with event set-up and logistical needs for water and power, and set-up of the park 
stage. 

 Regularly report to Vice President of Parks and Public Realm the status of ongoing 
operations, repairs, challenges and upcoming planned maintenance. 

 Work with the Vice President of Parks and Public Realm to develop an annual park 
budget for approval by the Parks Oversight Committee and BID Board of Directors. 

 Work with the Park Programming and Marketing Coordinator to brief potential clients 
on space rentals in Yards Park, load in/load out requirements, security and clean-up 
requirements, and other logistical elements of producing an event in the Park. 

 Prepare monthly summaries on all operating systems in the Park and any maintenance 
or operating issues.  Assist BID staff in the preparation of the year end summary of park 
use. 

 Delegate applicable duties to park staff as appropriate. 
 
Credentials and Experience: 
The knowledge, skills and abilities required to perform the duties of this position are typically 
acquired through three to five years of general facilities maintenance, property management, 
construction and repair work with progressive professional growth including supervising 
workers. A two-year degree/training in maintenance or a related field, or engineering degree or 
work in a similar environment are desirable in addition to practical experience. General job 
requirements include the following: 

 Working knowledge of pump and water feature systems. 

 Working knowledge of landscape maintenance and irrigation systems. 

 Working knowledge of electrical and lighting systems. 

 Experience and understanding of customer service management.  

 Must have a positive attitude and be a team player with ability to communicate. 

 Ability to organize and prioritize tasks, with a strong attention to detail. 

 Ability to observe/detect signs of emergency situations/failure with park systems. 

 High school diploma or GED; college degree/industry certifications preferred.  

 3-5 years experience in facilities maintenance and management. 

 Passage of criminal background check and drug screening. 

 Valid Driver’s License. 

 Experience in Microsoft applications such as Excel, Word and Outlook.  

 Must be able to lift, push, and pull a minimum of 25 lbs.  

 Must be able to stand/walk 4-6 hours per day.  
 
This job will require occasional evening and weekend hours for park events. For more 
information about the Capitol Riverfront, please review our annual report at: 
https://www.capitolriverfront.org/_files/docs/2018annualreport.pdf 
 

https://www.capitolriverfront.org/_files/docs/2018annualreport.pdf


For more information about the neighborhood, please visit our website at 
www.CapitolRiverfront.org and be sure to watch our promotional video. 
 
Application Requirements: 
For consideration, please email cover letter detailing your qualifications along with your salary 
requirements and a current resume as PDF documents to: 

Dan@capitolriverfront.org 
Please use the subject line: Parks Manager 2019 

 
Submissions without requested items may not receive full consideration. References will be 
requested of candidates who receive further consideration. Final candidates may be subject to 
credit and criminal background checks. Applications will be accepted until 4 PM on 6/26/19. No 
phone calls please. Due to the volume of applications we receive, we are unable to respond to 
queries about application status and will only reach out to candidates we pursue further. 
 
Other Details of the Position 

 The Capitol Riverfront BID is an equal opportunity employer with competitive benefits 
that include medical, dental and vision care, as well as an employee retirement 
contribution program. 

 The Capitol Riverfront BID is a 501(c)(6) nonprofit organization. 

 This is an exempt position and is not eligible for overtime. 
 
The Capitol Riverfront BID oversees the 500-acre Capitol Riverfront neighborhood in southeast 
Washington, DC just five (5) blocks south of the US Capitol Building and on the western shore of 
the Anacostia River. The neighborhood is home to the Nationals MLB stadium, the new Audi 
Field, the Federal US DOT headquarters office building, 10 acres of new city parks including the 
awards winning Yards Park and Canal Park, over 19 million SF of new development, 34,000 
employees, and 10,500+ residents. At build-out the neighborhood will achieve over 37.5 million 
SF of new, mixed-use, high-density development. The neighborhood is located on Metro’s 
Green Line and is served by the Navy Yard/Ballpark Metro station. 

http://www.capitolriverfront.org/
mailto:Dan@capitolriverfront.org

